
                           
   

                                                                              THE MENDIP SCHOOL   

   
   
 
 
 
 
 
 
 
 

FUNCTIONAL SKILLS INTERNAL VERIFICATION POLICY 

   
Review Due:    July 2026 

Last Review    9 July 2025 

Applicable to:    The Mendip School  

Reviewed By:   Alisa Creaser 

Approved By:     Governors  

   
  



Functional Skills Internal Verification policy 
  

Aims  

1. To ensure there is an accredited Lead Internal Verifier in each principal  

subject area (Functional Skills Entry Level - Level 2) 

2. To ensure that Internal Verification is valid, reliable and covers all Assessors  

and programme activity 

3. To ensure that the Internal Verification procedure is open, fair, and free from  

bias 

4. To ensure that there is accurate and detailed recording of Internal  

Verification decisions. 

To do this, The Mendip School will ensure:  

• Where required by the qualification, appoint a Lead Internal Verifier  

• appropriately for each subject area, who is registered, annually, with Pearson  

• and has completed standardisation with the programme team  

• Each Lead Internal Verifier oversees effective internal verification in their  

• subject area 

• Staff are briefed and trained in the requirements for current internal 

verification procedures 

• Effective internal verification roles are defined, maintained, and supported. 

Internal verification is promoted as a developmental process between staff 

• Standardised internal verification documentation is provided and used 

• All centre assessment instruments are verified as fit for purpose 

• An annual internal verification schedule, linked to assessment plans, is in 

place 

• An appropriately structured sample of assessment from all programmes, units, 

sites, and assessors is internally verified 

• Secure records of all internal verification activity are maintained 

• The outcome of internal verification is used to enhance future assessment 

practice. 



Policy Procedures 

• LIV registration – The lead internal verifier will register with Pearson online in 

term 1 of each academic year.  Organised by Lead IV, overseen by AHT. 

• OSCA accreditation / standardisation activities will take place in term 1 of 

each academic year. Organised by Lead IV, overseen by AHT. 

• IV schedules will be created / revisited in term 1 of each academic year. 

Organised by Lead IV, overseen by AHT. 

• Staff briefing / annual updating will take place in term 1 of each academic 

year. Organised by Lead IV, overseen by AHT. 

•  IV of assessment decisions will take place in term 5 of each year and due to 

small numbers of candidates all candidates ARS’s will be internally verified. 

Organised by Lead IV, overseen by AHT. 

• Maintenance of IV records will be stored on the school sharepoint system and 

reports shared with assessors.  Any actions will be monitored within the term 

they have been raised.  Organised by Lead IV, overseen by AHT. 

• Standards verification (Entry to L2)   standards verifications will take place in 

term 6 and all staff will be aware, support and engage fully as requested with 

the SV process. Organised by Lead IV, overseen by AHT, supported by EO. 

 

Policy review & update and version control details 

This policy will be reviewed in September of each academic year inline with all other 

qualification specific policies. 

 

Links  

• BTEC Centre Guide to Internal Verification btec-centre-guide-to-internal-

verification.pdf (pearson.com) 

• Assessment & Internal Verification templates BTEC forms and guides | Pearson 

qualifications 

• Lead Internal Verification 

• Quality Assurance Quality Assurance - Functional Skills | Pearson qualifications 

• The Mendip School exams policy 

• The Mendip School non-exam assessment policy 

• The Mendip School internal moderation policy 

https://qualifications.pearson.com/content/dam/pdf/Support/Quality%20Assurance/btec-centre-guide-to-internal-verification.pdf
https://qualifications.pearson.com/content/dam/pdf/Support/Quality%20Assurance/btec-centre-guide-to-internal-verification.pdf
https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html
https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html
https://qualifications.pearson.com/en/support/support-for-you/quality-nominees/functional-skills.html

