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Safeguarding Statement 

At The Mendip School we respect and value all children and young people and are committed to 

providing a caring, friendly and safe environment for all our students so they can learn, in a relaxed 

and secure atmosphere. We believe every student should be able to participate in all school 

activities in an enjoyable and safe environment and be protected from harm. This is the 

responsibility of every adult employed by, or invited to deliver services at The Mendip School. We 

recognise our responsibility to safeguard all who access school and promote the welfare of all our 

learners by protecting them from physical, sexual and emotional abuse, neglect and bullying. 

Equality Statement 

We will make every effort in creating equality of opportunity in order to ensure they are accessible 

and fair to everyone. Every person has the right to be treated fairly, regardless of race, gender, 

sexuality, disability, age, culture, religion, nationality or caring responsibilities. Where necessary we 

will implement reasonable adjustments or additional support, to ensure equality of access to an 

education and suitable learning and working environments.  Our staff, Trustees and governors who 

plan, agree and deliver our education provision will recognise diversity and demonstrate a proactive 

approach in their day-to-day work. They will ensure that everyone is treated fairly, recognising 

special education or physical needs and understanding differences. Behaviour will reach our high 

standards of conduct (staff and pupils) and the learning environment we provide will be safe and 

accessible for those studying and working. 



ADMISSIONS 

This policy is written with regard to the Special educational needs and disability code of practise: 0 to 

25 years.  (Code of Practise) 

Rationale 

The Mendip School (school) will admit a pupil where the school is named in the Education Health 

and Care Plan (EHCP).  Our admission criteria, defined by the Education, Skills and Funding Agency 

(EFSA) states that a pupil must hold an EHCP to be admitted. 

Prior to the naming of the school in the EHCP, the Local Authority (LA) will have consulted fully with 

the school in line with its statutory obligations.  Where school agree they can meet the needs of the 

young person, and their needs are compatible with the designation of the school, the LA can choose 

to name the school as an appropriate setting.   

The school will provide the LA with the school’s designation and details about the school 

organisation and its curriculum.   

Admission Criteria and Arrangements 

The Mendip School caters to pupils with a diagnosis of Autism (ASD) or Speech, Language and 

Communication Needs (SLCN).  For the school to be named as an appropriate setting they must have 

evidence of need in one of these areas.  Consideration will always be given to the profile of each 

year group, numbers in classes, staffing capacity, parental preference, locality and compatibility of 

pupils.   

Placement at The Mendip School should always arise from a process that identifies the school as an 

appropriate and positive choice.  The decision for a school to be named on a young person’s EHCP 

ultimately sits at LA level. 

Referral Routes 

Where a parent, alongside professionals supporting the young person, indicate a specialist provision 

is appropriate, they must approach the Local Authority through the annual review process or 

through the application for an EHCP.  The Local Authority will consult with appropriate settings, 

including but not limited to, the local specialist provider, the most appropriate setting to meet needs 

and the school that is parental preference.  Where a consultation is received by The Mendip School 

we will endeavour to respond within Statutory deadlines.  Where the school believes that the needs 

of the young person cannot be met objections to being named as an appropriate placement will be 

presented.  These may include: 

• The setting is unsuitable to this child/young person's age, ability, aptitude or special 

educational needs which are set out in the EHCP 

• The attendance of this child/young person at this setting would be incompatible with the 

provision of efficient education for the young people with whom they would be educated 

• The attendance of this child/young person at this setting would be incompatible with the 

efficient use of the Local Authority's resources 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf


Admission/Eligibility Criteria 

The following are essential criteria which must be met to agree a placement at the school: 

• The young person has a diagnosis of autism (ASD) or Speech Language and Communication 

Needs as the primary need 

• The school is suitable to the young person’s age, ability, aptitude and special educational 

needs 

• The young person’s placement in the school is compatible with the efficient education of 

other children with whom the young person would be educated 

• The placement is an efficient use of Local Authority resources 

• Parents have expressed a preference for the school  

Admission/Access Criteria – Priorities for Admission when places are Limited 

• Geographical proximity to the school 

• A sibling already attends the school 

• Consultations are considered at the point at which they are received and places are 

allocated as they become available 

Admission/Access Procedures 

• Parents/Carers are encouraged to make a visit to The Mendip School at the earliest 

opportunity, preferably before the completion of an Education, Health and Care Plan 

assessment or Annual Review meeting.  The focus of the visit is upon the parent/carer 

viewing the school.  The school does not comment on the appropriateness of the provision 

for the young person 

• If requested, key staff from school may attend an Annual Review at the young person’s 

existing school 

• An EHCP is received by the school from the LA requesting consideration of the pupil for 

admission 

• Staff from the school may visit the home or school in order to observe the young person in 

the classroom and liaise with staff who have knowledge of the young person 

• If a place is available and everyone is agreed on the suitability of the referral, the LA is 

informed 

• If the school leaders decide the school cannot meet the young person’s needs the LA is 

advised the reasons for this decision in a form that can be shared with parents 

• The LA arranges transport in accordance with its own Home to School Transport policy 

• A transition plan, appropriate to the individual young person, will be drawn up to support 

transfer to the school (Appendix 1) 

 

 

Appeal Arrangements Where a Referring Agent Wishes to Question a Decision About Admission 



The Code of Practice entitles parents to appeal to the SEN and Disability Tribunal if their home LA 

refuses to name the school in the EHCP or the school objects to being named. 

Funding of Places 

The EFSA directly funds the school for a commissioned number of places. The LA advises additional 

(top-up) funding for the provision of the school place.  The school can be consulted on this through 

the referral process or through annual review meetings. 

 

Exit Criteria 

In line with the Code of Practice, all EHCPs must be reviewed at least annually.  This process ensures 

that pupils, parents and carers, the school, the LA and all other professionals involved, consider both 

the progress the pupil has made over the previous year and whether any amendments need to be 

made to the EHCP. Through this process, it may be established that the pupil’s needs would be able 

to be better accommodated through another provision/setting.  For example:  

• A pupil may be considered for placement in a specialist resource base or mainstream school 

when that pupil’s special educational needs are no longer a barrier to accessing the 

curriculum of a mainstream setting  

• The pupil’s special educational needs might change to the extent that the provision at the 

school is no longer able to meet the pupil’s needs and they require the specialist teaching, 

facilities or resources available within an alternative specialist provision. 

• The pupil may access Post 16 provision through a college, supported internship or 

apprenticeship 

• A pupil’s EHCP may cease: usually at Year 14. This might be because the young person leaves 

education and no longer wishes to engage in further learning, the young person takes up 

paid employment 

• The young person moves to another LA 

 

  



APPENDIX 1 

The Mendip School: Transition Plan for new starters 

Mid-Year Starters Actions  

The Mendip School is named on 

EHCP – School receive a copy 

Office let School Leaders know 

 

Office welcome letter out along 

with WELCOME PACK – Assistant 

Headteacher (AH) will be in touch 

shortly  

General transition letter after receiving final EHCP naming 

TMS.docx (sharepoint.com) 

 

Plus welcome pack 

Plus Generic transition book 

AH contacts parents – arrange 

induction meeting 

AH contact school – arrange 

induction visit 

 

Transition dates 

Inform the school office of 

transition dates 

Add dates to whole school 

calendar  

Teacher completes  

• induction sheet for new starters 

• agree transition dates  

• sends transition schedule to parents/pupil with 

arrangements for visit  

 

Secondary/Primary Schedule shared 

 

Pupil start date is agreed by AHs Inform office of official start date 

September Starters  Actions  

The Mendip School is named on 

EHCP – School receive a copy 

Office add details to new starters spreadsheet  

Office welcome letter out along 

with WELCOME PACK – Assistant 

Headteacher (AH) will be in touch 

in Term 5 week 4 

Transition letter for transition arrangements 

 

Welcome pack 

Term 5  

School Leaders  Set dates for new parents evening and shuffle up day 

Week 4  Teachers to contact all to share dates for New Parent’s Meeting 

and agree transition visits 

Follow this up with letter, schedule and transition book  

(EYFS have slightly different – stay and play etc – see letter 

below) 

 

  

https://fossewayschool.sharepoint.com/:w:/r/TheMendipSchool/_layouts/15/Doc.aspx?sourcedoc=%7B61A5B576-D2C0-46EF-AB7E-6BCF14C466E7%7D&file=General%20transition%20letter%20after%20receiving%20final%20EHCP%20naming%20TMS.docx&action=default&mobileredirect=true
https://fossewayschool.sharepoint.com/:w:/r/TheMendipSchool/_layouts/15/Doc.aspx?sourcedoc=%7B61A5B576-D2C0-46EF-AB7E-6BCF14C466E7%7D&file=General%20transition%20letter%20after%20receiving%20final%20EHCP%20naming%20TMS.docx&action=default&mobileredirect=true


 

Term 6  

Transition Visits – Dates planned 

with AH 

 

These visits can be planned to 

meet the needs of the child and 

will take place in a group where 

there is a similar peer group, but is 

unlikely to be the child’s class 

teacher. 

 

Transport will not be provided by 

the LA so parents/carers will need 

to provide this 

Suggested Structure 

EYFS 

 Date Time  

Stay and Play  - parents 

welcome 

Blank 1:30-

2:30pm 

Stay and Play - parents 

welcome 

Blank 1:30-

2:30pm 

Stay and Play - parents 

welcome 

Blank 1:30-

2:30pm 

New Parents Evening Blank 5:00 – 

6:30pm 

Shuffle up day – we encourage 

parents to leave their children 

on this day 

Blank 9:30-

12pm 

Stay and Play - parents 

welcome 

Blank 1:30-

2:30pm 

 

Year 1 and Older 

Young people should not need support during these sessions 

 Date Time  

Day one Blank 9.15-

11.00 

Day two Blank 9.15-

12.00 

Day three Blank 9.00- 

13.30 

New Parents Evening Blank 17.00- 

18.30 

Shuffle Up Day  Blank 9.15 - 

14.45 
 

New Parents Evening All parents meet class teams for September at school 

• induction sheet for new starters 

• agree transition dates to include shuffle up day (if not 

already done) 

share or send transition schedule to parents/pupil with 

arrangements for visit  

Shuffle Up Day On Shuffle Up day all children will meet the key staff they will be 

working with next year and their classmates.   

 


