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Safeguarding Statement 
At The Mendip School we respect and value all children and young people and are committed to providing a caring, 
friendly and safe environment for all our students so they can learn, in a relaxed and secure atmosphere. We believe 
every student should be able to participate in all school activities in an enjoyable and safe environment and be 
protected from harm. This is the responsibility of every adult employed by, or invited to deliver services at The 
Mendip School. We recognise our responsibility to safeguard all who access school and promote the welfare of all 
our learners by protecting them from physical, sexual and emotional abuse, neglect and bullying. 

 
 

Equality Statement 
We will make every effort in creating equality of opportunity in order to ensure they are accessible and fair to 
everyone. Every person has the right to be treated fairly, regardless of race, gender, sexuality, disability, age, culture, 
religion, nationality or caring responsibilities. Where necessary we will implement reasonable adjustments or 
additional support, to ensure equality of access to an education and suitable learning and working environments.  
Our staff, Trustees and governors who plan, agree and deliver our education provision will recognise diversity and 
demonstrate a proactive approach in their day-to-day work. They will ensure that everyone is treated fairly, 
recognising special education or physical needs and understanding differences. Behaviour will reach our high 
standards of conduct (staff and pupils) and the learning environment we provide will be safe and accessible for those 
studying and working. 



Policy Statement 
 
At The Mendip School, we aim to give students many opportunities to be part of, and learn in their 
local community. Throughout the school, off-site activities may look very different, but all off-site 
trips must comply with this policy. 

 
Policy Procedures 
 
Local trips – these are considered trips to places that are within a 10-mile radius. This is due to 
the location of The Mendip School; many local amenities are not within safe walking distance. 
Once parents have given permission at the beginning of term 1 for their child to take part in local 
trips you will not need to contact parents before each trip. However, a full risk assessment should 
be in place. Students and staff must sign out of school at reception, leaving a written copy of key 
details and estimated return time using a ‘sign out sheet’. All key documents and resources 
documented in General off-site trips should be taken.  
 
Students travelling independently off site – before a student can travel off site independently a 
full assessment must have been completed by the teacher and permission must have been given 
by the parent/carer.  
 
General off-site trips – For more information please see the flow chart in Appendix 1.  

• Check each student’s special medical, dietary or other conditions which are available from 
office/ care plans. These details must be available at all times and carried along with the 
group list.  Each adult should have this information. Medication and original medication 
record form must be taken, and copy left with file.  

• The group leader is responsible for any student medication 

• The group leader is responsible for ensuring up to date photos of children and current 

emergency information is taken on the trip e.g. Parent or carer information. 

• All children must wear either a wristband or label with The Mendip school information prior 

to leaving school site, in case of becoming lost.   

• Adequate first aid materials should be taken 

• Inform the kitchen 48 hours before if you need school packed lunches 

• Ensure at least one member of the staff party are familiar with the area being visited. In 

most cases a preliminary visit to complete a risk assessment will be required. 

Risk-assessments  

• All trips need to be fully risk assessed using the platform EVOLVE.  

• All trips need to be signed off by the External Visits Coordinator (EVC) and the 

Headteacher prior to leaving for to the trip.  Where there are additional risks trips will also 

need to be signed off by the Learning Outside the Classroom Senior Adviser from the 

Local Authority (B&NES) 

• Other documents including pupil specific risks, itinerary and parent meetings should be 

completed 2 weeks prior to the scheduled trip date.   

 

Residential Experiences 

Appendix 2 is a Residential Experience Policy 

 

Additional Relevant Documents 

Equalities policy 



 
Appendix 1 – Flow Chart 
 

 
 
 



Appendix 2 – Residential Experiences Policy 
 

Rationale 
The Mendip School endeavours to offer every student at least one opportunity to participate in a 
residential experience during their school career. Due to the diverse range of students within the 
school a variety of residential experiences are offered from the ages of 4-19 years which take 
place both on and off-site.  
 
Students are supported with all residential experiences by familiar staff from the school as well as 
any external providers (depending on the nature of the trip).  For some students going to an 
unfamiliar setting might feel daunting and unsettling.  Where necessary visits to the setting before 
staying may take place to familiarise the student with the environment.  
 
For other students a residential experience may take place on the school site, either camping in 
the hall or in the school grounds so the area is familiar and the site is safe for everyone.  
 
It is also recognised that for some students an overnight stay away from home might not be 
possible, in cases like these all efforts are made to ensure that similar experiences are provided 
through day trips/visits to the setting or venue so the student can still experience and benefit from 
some of the things on offer.  
 

Purpose 
A residential experience creates opportunities for students to:  

• To have fun and to have new experiences in a safe environment.  

• Socialise with peers outside of school hours.  

• To learn and develop independence skills.  

• Transfer skills into a different setting.  

• Carry out longer periods of practical study.  
 
 

Range of Provision 
Residential experiences were suspended during the Covid-19 pandemic. Before this a range of 
trips were offered to students throughout the duration of their education at The Mendip School. 
These included: 

• 1-5-day experience at a residential outdoor learning centre (the length of stay depending on 
the individual or group of students). E.g. Mill on the Brue 

• Duke of Edinburgh expeditions- camping at designated sites. 

• Overnight stays in the school hall, with activities on the school grounds taking place 
throughout the evening.  

 
Residential experiences are regularly reviewed and assessed by Senior Leadership and Teaching 
staff and are organised in relation to the needs of the cohort of students who will attend.  
 
All residential experiences are fully risk assessed and the school uses Evolve to gain approval 
from the Local Authority before any residential trip takes place.  



Appendix 3 – Evolve Planning Form 
 

 

 
 



Appendix 4 – Risk Assessment (pupil specific) 

The Mendip School: Educational Visit Risk Assessment 
 

Educational Visit Risk Assessment  
See links for risk assessment guidance: Health and safety on educational visits - GOV.UK (www.gov.uk) 

Sport leisure and water safety - RoSPA 
 

Activity:  
 

Location: Local Area Venture Date:   
 

Establishment:  Group:  Assessment No: 

Significant Hazards 
 

Risk Level 
 

Control Measures (proactive/active strategies) 
 

Actions by whom to 
reduce residual 
risk? (reactive 
strategies) 

Walking along 
pavements and 
footpaths and 
crossing the road 
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 

□ High 
□ Medium 
□ Low 
  
 
 

• Pupils briefed about expectations before 
leaving school;  

• Road safety demonstrated and supervised. 

• Appropriate ratio of staff to pupils 

• Staff PROACT SCIPr UK trained, motivators 
and reward charts taken and visual 
schedules to ensure understanding. 

Additional risk control measures (to include 
information on pupils who may be at risk of 
harm)  

 

Pupils getting lost 
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 

□ High 
□ Medium 
□ Low 
 

• Pupils wearing wrist-bands /stickers 
identifying the school and a contact 
number 

• Pupil photographs taken 
Additional risk control measures (to include 
information on pupils who may be at risk of 
harm) 

 

Travelling on the 
mini-bus/staff cars 
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 
 
 

□ High 
□ Medium 
□ Low 
 

• Qualified B&NES driver  

• Pupils briefed and supervised, including 
counting on and off the bus 

• Seatbelts worn and checked by a 
nominated adult 

• Teacher to check relevant paperwork 

• Seatbelts worn and checked by a 
nominated adult, children to use booster 
seats 

Additional risk control measures (to include 
information on pupils who may be at risk of 
harm) 

 

Medical & personal 
needs of students 
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 

□ High 
□ Medium 
□ Low 
 

• Staff to carry mobile phones 

• Medical information, medication & 
relevant details taken where appropriate 

• First Aid box to be taken  

• Pupils to wear labels/wrist bands/cards 
with contact details on (allocation 
dependent on necessity and listed with the 
group allocation list) 

 

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.rospa.com/school-college-safety/teaching-safely/sport-leisure-water


 • Teacher to check pupil permission slip 
Additional risk control measures (to include 
information on pupils who may be at risk of 
harm) 

Access to the General 
Public  
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 
 
 
 
 

□ High 
□ Medium 
□ Low 
 

• All adults to be aware of the pupils they are 
supervising and any potential risks 

• Pupils reminded about appropriate 
behaviour and discouraged from 
approaching strangers without permission 
from the supervising adult 

• Any pupils at risk of wandering off must 
hold an adults hand, or be within easy 
reach of the supervising adult at all times   

• Use of public toilets as a group and with an 
adult supervising inside the toilets 

• Wristbands and labels worn at all times 

• Pupils aware of what to do if lost 
Additional risk control measures (to include 
information on pupils who may be at risk of 
harm) 

 

Venue specific: Park 
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 

□ High 
□ Medium 
□ Low 
 

- All pupils to be kept in the area of the 

park for supervision 

- WT to have an adult near him when at 

the park.  

- Adult support for different equipment 

if pupils require it. 

- Make sure equipment and area of park 

is safe to access before entering – eg 

anything on the floor etc.  

 

Venue specific:  
Risk to: 
□ Students 
□ Staff 
□ Volunteers 
□ Individual (please 
name) 

□ High 
□ Medium 
□ Low 
 

Pupil specific: 

  

 

 

Risk assessment completed by: 
 

Date: 

Risk assessment signed off by: 
 

Date:  

 



Appendix 5 – Itinerary 
DATE 

Trip Title 
 
Here is an overview of the plan of the day  

 
Other info 
Group Leader contact number:  
School office number: 01749838040 
Contact details of the venue: 
Staffing List                
 

GROUP PUPILS STAFF ALLOCATED TRANSPORT 
    

    

    

    

 
ANY ADDITIONAL INFORMATION – MAPS, PICK UP IF NOT RETURNING TO SCHOOL ETC 
Things to remember for staff attending trip  to be checked  
 

• Ensure that staff collect all medication and paperwork for pupils who need it and hold onto it at all 
times 

• Ensure all transport checks are completed 

• Ensure that a school first aid kit has been taken 

• Ensure that all pupils have wrist bands 

• Ensure that you have read the risk assessment carefully 

• Ensure that pupils have been signed out prior to leaving  

• Ensure that you have taken a copy of your risk assessment with you  

• Make sure parent contact details and photos of pupils are taken 

• Make sure any pupils not attending (last minute) are allocated to a member of staff on site 

• Ensure all pupils and staff have their lunch (if appropriate) 

• Ensure all items relating to self-care (nappies etc) are taken 
 

Time Activity 

11:45  

12:10  

 

12:15  

12:30  

13:00  

13:30  

14:30  

14:30  

15:15  

 


