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The Mendip School 
 

ASSESSMENT, RECORDING AND REPORTING POLICY 
 
Purpose, Scope and Principles  
The Department for Education (DfE) published new assessment guidance in 
September 2014.  The guidance states that:   
 
As part of our reforms to the national curriculum, the current system of ‘levels’ used to report 
children’s attainment and progress will be removed from September 2014   and will not be 
replaced.  By removing levels, we will allow teachers greater flexibility in the way that they plan 
and assess pupils’ learning. 
 
The programmes of study within the new National Curriculum (NC) set out expectations at the 
end of each key stage, and all maintained schools will be free to develop a curriculum relevant to 
their pupils that teaches this content.  The curriculum must include an assessment system which 
enables schools to check what pupils have learned and whether they are on track to meet 
expectations at the end of the key stage, and to report regularly to parents.   
 

Underpinning principles 
Assessment processes should enable schools to 

 Give reliable information to parents about how their child, and their child's 
school, is performing 

 Help drive improvement for pupils and teachers 

 Make sure the school is keeping up with external best practice and innovation 
 

Rationale 
 

 Assessment is the process by which pupils, parents/carers, teachers and 
assistants gain an insight into learning. It is integral to both teaching and 
learning. 
 
Assessment provides the basis: 
 for acknowledging achievement (academic and personal) 
 for planning for learning  
 for recording experience, developing knowledge and skills 



 for reporting for a range of purposes and to different audiences eg: to 
parents, to governors and to local authority. 

 

 Recording is the means by which teachers and assistants identify and keep 
information about learning.  

 
Through the planned use of recording systems information about pupils’ 
achievements is noted and retained.  

 

 Reporting is the process of providing information about pupils’ learning and 
achievements to a range of audiences. 

 
Aims 
 

 To help pupils to: 
- recognise and take pride in their own achievements, 
- recognise areas and skills that need to be strengthened, 
- become involved in planning their own future learning, 
- record their own achievements and share these with others. 

 

 To help teachers to: 
- have a knowledge of each pupil’s particular abilities, skills and 

understanding, 
- plan future learning targets for individual pupils and groups. 
- plan future teaching through evaluation of materials, resources and 

strategies. 
 

 To help the school to:   
- provide continuity and progression within school, to home and beyond. 
- evaluate effectively whole school curriculum planning and practice, 
- meet statutory requirements. 
- provide value added data. 
- contribute to effective transitions. 

 

 To help parents/carers to: 
- know how their child is doing, 
- be aware of how best to help and encourage at home, 
- participate in celebration of achievements.  

 
Implementation 
 
ASSESSMENT  

 



 Evidence for Learning (EfL) is a tool used throughout the school.  
Teachers compare individual pupil’s achievements against EYFS/P or 
National Curriculum level descriptors that are broken down into small 
steps.  Assessments are made continuously by teachers and data is 
collated 4 times a year (September, January, April and July). 

 Assessment focuses on learning processes and breadth of learning as well 
as outcomes. 

 Statutory assessments are completed at the end of each key stage, where 
applicable to the ability of the pupils. 

 Where appropriate, standardised tests are used to support teacher 
assessments. 

 Standardised assessments of reading are completed annually where 
appropriate.  Where not appropriate key word and phonics tests are 
completed annually  

 Externally accredited courses are run across KS4 and Post 16.  These offer 
staff opportunities to validate their assessments through moderation 
procedures as well as providing nationally recognised data. 

 EfL is the assessment tool for all pupils working on a range of curriculums 
throughout the school, including the EYFS and Post 16. 

 Pupils in KS1 - 4 are assessed continuously, against National Curriculum 
and P levels.  The curriculum is supplemented to meet the individual 
needs of the cohorts using the Autism Education Trust (AET) progression 
framework, attention and engagement etc. 

 Students in Post 16 are assessed using  a blend of externally accredited 
programmes including Ascentis STEP UP, Personal Progress and 
Independent Living; ASDAN Developing Communication and Number, 
Employability and Functional Skills. Staff use a school-designed system 
for recording the progress and achievement of soft skills, which reflect the 
curriculum focus of independence, employability and social skills. eg 
independent travel skills.  

 Other professionals (eg speech and language therapist) make 
assessments which form part of the whole profile of a pupil. 

 Pupils who transfer to The Mendip School from other schools are 
assessed during their first term to identify and confirm their NC/P levels of 
attainment. 

 Students are allocated into different cohorts related to attainment on 
entry to better inform expectations of progress and predicted levels of 
attainment.  These cohorts are flexible and based primarily on pupils 
accessing the correct curriculum for their needs.  As a result pupils may 
move between curriculums and, therefore, cohorts.  (see Appendix 1 and 
Appendix 2) 

 
 



RECORDING  
 
 Main files: Kept in the main office filing cabinets and maintained by office 

staff. Include medical records, care plans, correspondence and essential 
information sheets. 

 Assessment files: Evidence for Learning (EfL) is an electronic system which 
subject teachers use to record attainments of pupils using pre-determined 
statements for all subjects.  The data can be presented in a range of formats 
according to purpose.   

 Tracking grids (appendix 3) are produced 3 times a year to inform 
pupil/class/group/cohort progress and this is recorded on individually named 
spreadsheets (appendix 4).  These are kept in individually named folders 
electronically. 

 EfL produces reports termly that can be sent home to parents and are stored 
electronically in pupil’s individual assessment folders. 

 Care Plans:  Care plans contain information about the needs of individual 
pupils including medication, intimate care etc.  These have been amended to 
include targets in some aspects such as behaviour and self help skills. Care 
plans are reviewed three times a year by tutor and parent/carer. 

 Home–school link books: These books form a record of communication 
which is useful when compiling summaries about behaviour and attendance. 

 Photographic records: During each pupil’s school career photographic 
evidence of their achievements in a relation to a variety of curricular and 
extra-curricular activities is gathered. On leaving the school each pupil is 
presented with a disc containing photographs that record their participation 
in these activities and provide evidence of their achievements. The disc also 
contains an electronic version of the pupil’s last school report.  

 
REPORTING 
 

 The Mendip School has a statutory obligation to report to parents/carers 
annually. This is achieved through the termly school reports which are 
passed to parents/carers at the end of every term. 
In term 6 there will be an extended school report that contains information 
on: 
 attendance 
 results of end of key stage assessments (where appropriate) 
 current teacher assessments and the amount of progress made during the 

year 
 predicted results or targets (where appropriate). 

 Parents/Carers are invited to four meetings per year with the tutor. 
- During terms 1 & 2:  Care Plan & Progress Review 
- During terms 3 & 4:  Care Plan & Progress Review 



- During terms 5 & 6 : Care Plan & Progress Review 
(At one of these meetings the Progress will be replaced by an Annual 
Review according to pupil’s own cycle of dates.) 

- Following issue of extended school report during term 6. 
 During progress meetings tutors discuss the progress of the child using The 

Mendip School flight paths (appendix 6) and a number of graphs and charts 
generated using National Progression Guidance (NPG) 2010, CASPA and an 
analysis of historic data. This enables the progress of the pupil to be 
compared with that of pupils with similar profiles of educational need across 
the school and in other settings. This also allows staff to demonstrate 
whether the pupil has reached expected levels in each subject and enables 
comparisons of attainment to be made in subjects throughout the 
curriculum.   

 Teachers may choose to use other recording systems which will vary 
according to group and purpose although all core subjects will be tracked 
using EfL. 

 Comparative information about pupils within the school and about national 
averages for these pupils (at the end of each key stage) is included in the 
school prospectus and on school website. 

 Parents are invited in to discuss the extended school report and given option 
to comment in writing on report receipt. 

 All pupils have statements of special educational needs or Education 
Health and Care plans and there is a legal obligation for these to be reviewed 
annually (every 6 monthly for under 5’s). The responsibility for this procedure 
rests with the tutor. 

 The Mendip School has an ‘Open-Door’ policy whereby parents/carers are 
welcomed in school or can telephone in with queries. The home-school link 
books offer opportunities for regular communication.  

 The Headteacher’s Reports To Governors and the Governors’ Annual 
Reports To Parents are available to all parents/carers. 

 Transition Plans will be renewed and amended during annual review meetings 
for all pupils in year 9 and in subsequent years. 

 Results are reported to the Local Authority and DfE when requested and 
are in line with statutory requirements. 

 EfL is used by the school to collect and analyse data for a number of whole 
school purposes including target setting, value added summaries, predicted 
levels/anticipated progress. 

 
 
Date Reviewed: March 2020 
Review Due: March 2023 
 
 



Appendix 1 
Establishing Cohorts – The Mendip School 

 

 Pupils are grouped according to the curriculum framework they need to follow. 

 Pupils are then put into appropriate cohorts as follows: 

 Cohort a represents the National Average – pupils following this cohort would 
be expected to make the same amount of progress year on year as the average 
pupil their age. 

 Upper National Curriculum Cohort – pupils following this cohort would be 
expected to make 50% of a level progress year on year. 

 Lower National Curriculum Cohort - pupils following this cohort would be 
expected to make 33.3% of a level progress year on year. 

 SLD Cohort – pupils following this cohort would be assessed using a different 
curriculum and would be expected to make 13% progress year on year. 

 Nurture Cohort – pupils following this curriculum would receive a high level of 
support for emotional and behavioural needs.  In the core subjects, they would 
be expected to make 25% progress year on year (although they would be 
expected to move to the National Curriculum Cohort when ready to learn). 
 

 Better progress than the above is considered ‘better than average’ 

 Based on the above rates of progress we make predictions for outcomes at end 
of each Key Stage. 

 
The following charts show the predicted progress for pupils based on their Cohort 
and their starting point. 
 
 

 



Appendix 2 
Value added 

 

At The Mendip School we calculate that: 
Upper National Curriculum Cohort students will make (on average over their school 
career) 50% of a level progress per year. 
This is calculated by recording a baseline on intake and collecting evidence of 
progression year on year.  It is also dependent on pupils following the “right” 
curriculum for their needs and ability. 
 

The Mendip School
Curriculum

Learning for Life

SLD Curriculum

P Levels

Learning to Learn

Nurture Curriculum

Emotional &
Social

Ready to Learn

National Curriculum
Core & Theme
(Foundation)

 
 
The cohorts have been generated by: 
Averaging progress made in the upper quartile of the National Progression 
Guidance2010.   
An in depth analysis of historic data of a number of year groups using B squared data 
from Fosse Way school. 
Using data from CASPA (Comparison and Analysis of Special Pupil Attainment) 
 



Appendix 3 
Tracking Grids produced from EfL 

 

 



Appendix 4 
Data Collection Spreadsheet 

 

 
 



Appendix 5 
Care Plan Front Sheet 

 
INDIVIDUAL CARE PLAN (ICP) CHECK LIST 

  
Name of pupil: Date of birth: M/F 
Date of care plan: Compiled by: 
 
Summary of diagnosis / needs: 

Sig lear diff / complex needs / ASD / phys dis / vis imp / hear imp /dyspraxia / 
Asthma / epilepsy / diabetes / PKU / Wears glasses / wears hearing aid  / wheelchair needed 
 
Tick appropriate boxes:                       Complete, append, circulate as necessary: 
 

Medication needs   Medication pro forma  
Intimate care needs   Intimate care plan  
Support for personal hygiene   Independence skills: personal  

     hygiene plan 
 

Behaviour management plan   proactive strategies  
“   active strategies  
“   reactive strategies incl PI  
“   individual behaviour log  

Planned need for restrictive PI   risk assessment sheet  
Managing pupils who escape/run   risk assessment sheet  

Physical intervention as part of  
Learning programme 

 plan for physical intervention as  
    part of learning programme 

 

Special diet   diet / assisted eating plan  
Eating issues   diet /assisted eating plan  
Health concerns (raising awareness)   medical info circulated to staff  
Religious/cultural needs   circulate info to all staff  
English as a second language   discuss with head/deputy  
Absent parent   details to office for mailings  
Looked after child   liaise with deputy head  
Body maintenance   school nurse re growth  

    monitoring, weight control etc 
 

Physiotherapy   → referral/assessment/plan  
Occupational therapy  → referral/assessment/plan  
Speech and language therapy  → Speech and language targets  
Residential student  → placement plan  
If any boxes are ticked there should be copies of the indicated documents attached.   
A copy should be taken by tutor and original given to office to be placed in pupil’s main file.                           
ICP should be reviewed at least termly. 
 
Reviewed on         
     
By  ……………………      …………………….               …………………… 
   

  ……………………      …………………….               …………………… 

Action:            □ICP to be maintained     □ICP to be maintained     □ICP to be maintained  

                       □New ICP                        □New ICP                        □New ICP 

   



Appendix 6 
Flight Paths 

Upper National Curriculum Cohort 

EYFS Y2 Y4 Y6 Y8 Y10 

A1 A4 A7 B1G B3G B5G 

A2 A5 B1B B2B B4B B6B 

A3 A6 B1S B2S B4S B6S 

A4 A7 B1G B2G B4G B6G 

A5 B1B B2B B3B B5B C1B 

A6 B1S B2S B3S B5S C1S 

A7 B1G B2G B3G B5G C1G 

B1B B2B B3B B4B B6B C2B 

B1S B2S B3S B4S B6S C2S 

B1G B2G B3G B4G B6G C2G 

B2B B3B B4B B5B C1B C3B 

B2S B3S B4S B5S C1S C3S 

B2G B3G B4G B5G C1G C3G 

National Average - Cohort a 

EYFS KS1a KS2a KS3a KS4a 

A1 A7 B4G B6G C2G 

A2 B1B B5B C1B U 

A3 B1S B5S C1S G 

A4 B1G B5G C1G F 

A5 B2B B6B C2B E 

A6 B2S B6S C2S D 

A7 B2G B6G C2G A-C 

B1B B3B C1B C3B   

B1S B3S C1S C3S   

B1G B3G C1G C3G   

B2B B4B C2B C4B   

B2S B4S C2S C4S   

B2G B4G C2G C4G   

     



 

 

 
 

 

Lower National Curriculum Cohort 

EYFS Y1 Y2 Y3 Y4 Y5 Y6 Y7 Y8 Y9 Y10 Y11 

A1 A2 A3 A4 A5 A6 A7 B1B B1S B1G B2B B2S 

A2 A3 A4 A5 A6 A7 B1B B1S B1G B2B B2S B2G 

A3 A4 A5 A6 A7 B1B B1S B1G B2B B2S B2G B3B 

A4 A5 A6 A7 B1B B1S B1G B2B B2S B2G B3B B3S 

A5 A6 A7 B1B B1S B1G B2B B2S B2G B3B B3S B3G 

A6 A7 B1B B1S B1G B2B B2S B2G B3B B3S B3G B4B 

A7 B1B B1S B1G B2B B2S B2G B3B B3S B3G B4B B4S 

B1B B1S B1G B2B B2S B2G B3B B3S B3G B4B B4S B4G 

B1S B1G B2B B2S B2G B3B B3S B3G B4B B4S B4G B5B 

B1G B2B B2S B2G B3B B3S B3G B4B B4S B4G B5B B5S 

B2B B2S B2G B3B B3S B3G B4B B4S B4G B5B B5S B5G 

B2S B2G B3B B3S B3G B4B B4S B4G B5B B5S B5G B6B 

B2G B3B B3S B3G B4B B4S B4G B5B B5S B5G B6B B6S 

      



 
 
 
 
 
 
 

Nurture Cohort 

EYFS Y4 Y8 Y11 

A1 A4 A7 B1G 

A2 A5 B1B B2B 

A3 A6 B1S B2S 

A4 A7 B1G B2G 

A5 B1B B2B B3B 

A6 B1S B2S B3S 

A7 B1G B2G B3G 

B1B B2B B3B B4B 

B1S B2S B3S B4S 

B1G B2G B3G B4G 

B2B B3B B4B B5B 

B2S B3S B4S B5S 

B2G B3G B4G B5G 

SLD Cohort 

EYFS Y2 Y4 Y6 Y8 Y10 

A1 A2 A3 A4 A5 A6 

A2 A3 A4 A5 A6 A7 

A3 A4 A5 A6 A7 B1B 

A4 A5 A6 A7 B1B B1S 

A5 A6 A7 B1B B1S B1G 

A6 A7 B1B B1S B1G B2B 

A7 B1B B1S B1G B2B B2S 

B1B B1S B1G B2B B2S B2G 

B1S B1G B2B B2S B2G B3B 

B1G B2B B2S B2G B3B B3S 

B2B B2S B2G B3B B3S B3G 

B2S B2G B3B B3S B3G B4B 

B2G B3B B3S B3G B4B B4S 


